
Welcome!
Early Voting: May 18 - 22   th nd

7:00AM - 7:00PM Monday-Friday
 
 

Election Day: May 26
 7:00AM - 7:00PM

BEFORE CLASS STARTS:
Log into your ePollbook

Fill out your Constitutional Oath



Poll Worker Eligibility
A person is ineligible to serve as an election judge or clerk if:

The person holds an elected public office. [Sec. 32.052]
The person is an opposed candidate. [Sec. 32.053]
The person is an employee of an opposed candidate. [Sec. 32.054]
The person is a relative of an opposed candidate. [Sec. 32.054]
The person is the campaign treasurer. [Sec. 32.055]
The person is the campaign manager. [Sec. 32.0551]
The person has been finally convicted of an election offense. [Sec.
32.0552]

Appointment of Election Workers Handbook



Oath
Now we’ll take the oath of Election Worker

Leave the bottom line blank

Fill out the information legibly when instructed

We’ll do both oaths



The following locations are non-lockable sites. For these sites, you will need
to return equipment to the ESC at the end of each night:

Balcones Bingo
LBJ School of Public Affairs
Randalls Brodie
Randalls Flagship West Lake Hills
Randalls Steiner Ranch
RRISD Hartfield Performing Arts Center
South Austin Recreation Center

Non-lockable Sites

Training Manual Page: 130



What’s New?
Manual updated for 2026. Refer to the manual
you received today for information.

Refer to supplemental for PR26 specific
information.



Reminder:
Pre-Numbered Ballots

You must inspect and count the ballots
after opening and before issuing to voters.
The ballots must be given out in random
order. Once an open package is inspected,
disarrange the ballots.
Keep ballots with serial number face down
when distributing ballots to voters.

DLM
123456789

Training Manual Page: 81



Supplemental Handout

Voters should select their own ballot card.*
Option 1: Spread at least 3 ballots on the
table by the ePollbooks that voters can
select from. Replenish as needed.
Option 2: If space is limited, you can pick
up at least 3 ballots from the top of one
stack of disarranged ballots and allow the
voter to select their ballot.
Reminder: serial numbers should always
face down during this process.

Supplemental Handout; *After a voter is accepted for voting, the voter shall select a
ballot, go to a voting station, and prepare the ballot. (Sec. 64.001)

What’s New? - Checking in Voters



Primary Runoff Elections are “Joint” elections.
Two poll worker crews = Deputy/Judge, Alt. Deputy/Judge and Clerks for each
party.
Both parties work together to run one polling location.

Voters must vote in the same party they chose in March Primary when checking in
to vote.

Primary Runoff Elections

Supplemental Handout



Supplemental HandoutSupplemental Handout

Voters must vote in the
same party’s election that
they voted in during the
March primary.

Primary Runoff - Party History

The ePollbook will
automatically select the
party based off of the
voter’s record.



Supplemental HandoutSupplemental Handout

Voters must vote in the
same party’s election that
they voted in during the
March primary.

Primary Runoff - Party History

If a voter did not vote in
March Primary, they will
select their party in the
ePollbook.



Supplemental HandoutSupplemental Handout

If the ePollbook indicates the voter voted in a
party’s primary, and voter contests our records:

1.Call the Call Center for further research.
2.Have voter fill out “Affidavit of Non-

Participation and Affiliation” Form.
3.Once voter record is updated in ePollbook,

they are ready to vote.

Please note: this process takes time, the voter
may want to leave and return at a later time.

Primary Runoff - No Party Affiliation Form



Supplemental HandoutSupplemental Handout

To fill out the Affidavit of Non-Participation and
Affiliation form:
1.Poll worker writes voter name and VUID

number.
2.Voter will write the name of party.
3.Voter signature
4.Poll worker will date and write location

name.

File in Daily Balancing Envelope

1

2

3
4

 No Party Affiliation Form



Electronic Devices
Acceptable:

Looking up ballot
Texting
Checking Email

Not Acceptable:
Video recording
Audio recording
Taking photos
Phone calls

Must be put away and
out of sight.

RED ZONE PHONE USE

GREEN ZONE PHONE USE



Checklist: Opening the Polls
Make sure all voting equipment is ready by 7am, Page 14

Ballot Scanner, Page 20
ePollbook, Page 46
BMDs, Page 66

Set up: 
curbside parking, Page 120
exterior ADA remediation, Page 11
electioneering boundary signs, Page 17

File all broken seals in envelopes and leave for PM deputies, Page 20
Begin new Daily Balancing envelope, Page 21 & 142

Record Public Count and file printouts from the Scanner/ePollbook.
Call the Call Center once your site is ready to accept voters



Checking In Voters
Your Table Trainers will guide you through voter
check-in procedures.

Need Help?
Read the Manual

Call the Call Center

Training Manual Page: 84



Break
We’re on a break. Check the timer in the top right
corner of the screen to see when we’ll be returning.

You can visit the Site Compliance Packet table in
the back and familiarize yourself with the materials.



If a registered voter moves to Travis County from another TX county, they may be
eligible to vote a limited ballot that only contains shared races in both counties. 

Limited ballots are only available at 5501 Airport Blvd. Contact the Call Center to verify
eligibility BEFORE directing the voter to 5501 Airport.

If a voter is eligible for Limited Ballot, provide them with the Limited Ballot flyer from
the forms box. 

Limited Ballot (Early Voting Only)

Training Manual Page: 125



Standard Affidavits
Write a standard affidavit when:

An emergency ballot is cast
A voter votes provisionally
Someone leaves with their ballot
You notice anything out of the ordinary
When in doubt: call the Call Center and fill
out a standard affidavit.

Training Manual Page: 141



Ballot Scanner/Ballot Marking Device
Table Trainers will guide you through opening and closing
the Ballot Scanner and Ballot Marking Device. 

Need Help?
Read the Manual

Call the Call Center
Training Manual Page: 20



Curbside Voting

Training Manual Page: 120

Be sure to set up curbside parking first thing.
Make sure 20' electioneering boundary signs are in place.

Steps for checking in a curbside voter:



Curbside Voting
Before you go out to the voter’s car, get the following
items:

ePollbook (that is not in use).
Curbside Voter Statement form.
Information of Person Who Provided
Transportation to a Total of Seven or More
Curbside Voters During Early Voting and Election
Day form.
Bright safety vest

Only one poll worker is required to check in the voter(s).

Training Manual Page: 120



Curbside Voting 

Check-in the voter, have them fill out
the Curbside Statement form, and stop
at the “ISSUE BALLOT” screen.

Training Manual Page: 120

When you arrive at the vehicle:
Ask the driver “Have you transported
seven or more people to vote curbside
since early voting began on May 18 ”. If
they answer YES to this quesiton, have
them fill out the transportation roster.

th



Curbside Voting Ballot Selection
All voters must select their own ballot card, including curbside
voters.

Tell the curbside voter “Every voter is allowed to select their own
ballot card that we’ll prepare for you. On the check-in table we
have 3 stacks of ballot cards. Since you are a curbside voter, would
you pick a number 1 through 3 so I can select that ballot card on
your behalf.”

Return to the voting room.

Training Manual Page: 120



Curbside Voting
Before printing the ballot, make sure the
ePollbook is connected to the MiFi. 

Load the selected ballot card into the
Express Vote printer and print the ballot
header.

Gather any needed forms (SOR, RID, etc.)
that the voter may need to sign.

Training Manual Page: 120



Curbside Voting
Retrieve a BMD that is not being used (be
sure it is not the one set up on your ADA
table) and strap it face down with the
bungee cord on the curbside cart.

Gently fold the ballot and place it in the
secrecy envelope for transport.

*  If four or more election officers are present at the polling place, two election officers shall
deliver a ballot to the voter at the polling place entrance or curb.  (Sec. 64.009(a-5))

With a second poll worker*, take the BMD and ballot to the voter’s
vehicle and set up the BMD for the voter.



Curbside Voting
Once the voter has finished voting, gently fold the ballot and place
it in the secrecy envelope.

Ask the voter not to leave until you return to their vehicle.

Both poll workers should return with ballot and immediately
deposit the ballot in the Ballot Scanner.

Return to the curbside voter with the “I Voted” sticker.

Training Manual Page: 120



Call the Call Center when the last voter has voted.
Once all voters have cast their ballots, begin closing equipment.
Deputies prepare all materials for LEO.
Complete all paperwork
Bring in external materials:

Curbside
ADA remediations

Print out Check-in Totals Report from ePollbook (pg. 53)
Log out and properly close out every ePollbook (pg. 54)

Closing the Polls: Nightly

Training Manual Page: 128 & Supplemental



Be sure to complete this envelope at the end
of each day of Early Voting.
Follow the instructions on the envelope to
complete and be sure all pertinent materials
are placed inside.
AM & PM DEPUTY must sign.

Closing the Polls: 
Daily Balancing Envelope

Training Manual Page: 142



Register of Official Ballots for
Branch Early Voting

Please refer to your Supplemental Handout/Training Manual Page: 146

https://www.canva.com/design/DAGRlbvOoQM/p4p5B0hYdKoVdyEbkC90Kw/edit?utm_content=DAGRlbvOoQM&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


Training Manual Page: 132

Early Voting Closeout
For the last night of Early Voting, follow the steps on page 132 in the Training
Manual.

For Ballot Scanner closing procedures look for additional steps on page 28 & 29
in the Training Manual.

Deputies will need to bring back the USB stick in the Green Results Bag*,
among other materials (see Training Manual, page 133)

MAKE SURE THE USB STICK’S BARCODE IS FACING OUT
**Green Results Bag and Red Emergency Ballot Bag will be dropped off at the
front door of CRS (5501 Airport Blvd)**



Elections Training Center

Scan with your
smartphone

camera!

https://votetravis.gov/online-training-center/

https://votetravis.gov/online-training-center/
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